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Las Vegas Conventiot!Visitofs Authority ‘
Accounts Payable Audit
Testing Procedures: Invoices >= $500k

1.
2.

8.

Verified that the system information is accurate per the source documentation.

Determined that the discount, if applicable, was entered into the system and taken in
a timely manner. :

Verified that the expenses were coded to the correct general ledger account.
Verified that the invoice footed properly

Verified that the purchase order/check request, if applicable, matched the
information on the invoice.

Verified that the purchase order/check request was properly authorized.

Verified that the receipt ticket, if applicable, matched the information on the purchase
order/check request and the invoice. \

Verified that the original documentation was maintained according to the records
management policy.
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Las Vegas Convention,Visitors Authority
Accounts Payable Audit

R&R Invoice Review - Finance

report to the insertion orders on her spreadsheet. Any variances are discussed with
R&R's accounting department. '
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